MyHununajabHoe o0pa3oBaTe/ibHOE yUpesKIeHue
cpeaHsisi o0meodpazoBaTeabHas mKoaa Ne 4
r. PoctoBa

IIPUKA3

2800101 Ne 7 58

OO0 yTBep:KIeHHH JIOKAJTbHOI0 aKTa,
yCTAHABJHBAIOLIEro NMpaBa, 00S3aHHOCTH

H OTBETCTBEHHOCTH PAa0OTHHUKOB,
OCYyLIEeCTBJISIIOLIHX BCIIOMOraTe/ibHble PyHKIHH

B coorBerctBuu ¢ ®enepanbHbiM 3aKoHOM OT 29.12.2012 Ne 273-03 «O6
obpa3oBanuu B Pocculickoit @enepanum»

ITPUKA3BIBAIO

1. YTBepauTh mpuiaraeMblil JOKaJbHBIA aKT, YCTaHABIMBAIOLIUK IIpaBa,
0053aHHOCTH W OTBETCTBeHHOCTH paboTHHKOB MOV COIII Ne 4 r.
PocroBa, 3aHMMarOIIUX  JOJDKHOCTH  MHXXEHEPHO-TEXHHYECKHX,
aJIMUHUCTPATUBHO-XO03CTBEHHBIX, . IIPOHM3BOJCTBEHHBIX,  y4eOGHO-
BCIIOMOTaTEeJIbHBIX, MEIULUHCKUX U UHBIX pabOTHHKOB,
OCYILIECTBIISIIOIIUX BCIIOMOTaTeNIbHblE (DYHKIIHH.

2. Pa3MmecTHTh HACTOSIIUHN MpUKa3 Ha OQHUIIUAIBHOM CaiiTe yUpeKIEHUS.

3. KoHTpoJb 3a HCIIONHEHHEM IPHKa3a OCTaBIISIO 3a COOOM.

JIUpeKTOp LIKOJIBI: E. A. ApxupeeBa




IIpuaoxenue

YTBEPXJIEH
NpPHKA30M AHPEKTOpa

ot JL.0LA4014 Ne _A5h

JloxkajbHbIH HOPMAaTHBHBIH aKT,
yCTaHABJIHMBAIOIHKI NpaBa, 063aHHOCTH U OTBETCTBEHHOCTb PaOOTHHKOB
MOY COII Ne 4 r. PocToBa, 3aHHMAIOIIHX JOJIKHOCTH HHIKEHEPHO-
TeXHUYeCKHX, AIMHHHCTPATHBHO-X035/iCTBEHHbIX, IPOH3BOACTBEHHbIX, Y1eOHO-
BCIIOMOTraTeJbHBIX, MEAHIHHCKHX H HHBIX Pa00THHKOB, OCYIIECTBJISIOIHX
BCIOMoOraTeJbHble QyHKIHH
(manee — ITomoxeHue)

I. OO6mue nonoxeHus

1. JloxambHBI HOPMATHMBHBIA aKT YCTaHaBIMBaeT IpaBa, OOA3aHHOCTH H
OTBETCTBEHHOCTh HH)XEHEPHO-TEXHUYECKHUX, aJIMHHHUCTPATHBHO-XO31MCTBEHHBIX,
TIPOU3BOJCTBEHHBIX,  y4eOHO-BCIIOMOIATENbHBIX, MEIUIMHCKUX H  HHBIX
paGOTHHKOB, OCYLIECTBISIONMX BCIOMOraTenbHbIe GyHKIMH (Jaiee — pabOTHUKH)
B MOY COIII Ne 4 r. PoctoBa (nanee — YupexxaeHue).

2. TlpaBa, OOGA3aHHOCTH W OTBETCTBEHHOCTH PAOOTHHUKOB YUPEKACHHS,
3aHUMAIONMX IOJDKHOCTH, YKa3aHHBIX B IIyHKT€ 1 HacTOsAILNEro pasiesna, Takxe
YCTaHABIMBAIOTCS 3aKOHOAATeNnbcTBOM Poccmiickoit  Dexepauuy, yCTaBOM
YupexeHust, IpaBIIaMU BHYTPEHHETO TPYIOBOTO Pacrlopsiika, JOIKHOCTHEIMU
HHCTPYKLHSMH U TPYAOBBIMH JIOTOBOPAMH.

3. JlokanbHBIA akT pa3paGoTaH B COOTBETCTBMM C 4acThio 1, 3 cratbu 52
®epepanpHOro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazosannu B Poccuiickol
denepauun», TpynoBsiM KomekcoM Poccuiickoit @enepanyy.

4. TIoHATHA, HCIIONB3yeMble B HACTOAIIEM JIOKAJIBHOM aKTe, O3HA4YaloT
CleayIoLIee:

«IOKAJIBHBEIA HOPMATHUBHBIM aKkT» — HOPMaTHBHOE NpPEANMCaHNe, IPUHATOe Ha
ypoBHE YUpexXIeHUs ¥ PeryIHpYIOIee ero BHYTPEHHIOO NesSTeNbHOCTB.

«y4allI|iCcsy — peOeHOK, IoceIlaromuii 06pa3oBaTeIbHOe YIPEXACHHUE;

«YYaCTHHKH OOpa3OBaTeNbHBIX OTHOIIEHMI» — oOyvaroiuecs, POIHUTENH
(3aKOHHBIE MpPEACTABUTENM) YYallIXCsl, MNEJaroruyeckue pabOTHHKM U HHBIE
paGOTHHUKU YUpeXKICHMS.

5. C uenbpi0 O3HaKOMIeHHS pabOTHHUKOB YUYpeXIEHHsS C HaCTOSIIIM
JlokampHBIM aKTOM YUpexIeHHe pa3MeliaeT ero Ha HHQOPMalMOHHOM CTEHJIE B
Vupexzieand Wid Ha OQHIHaNbHOM caliTe YUpexIeHHs B HH(OPMALMOHHO-
TelIeKOMMYHHKaIIMOHHON ceTu «MHTepHEeT”.



II. IIpaBa paGoTHHKOB Y4peKACHHUSA

1. PaboTHHUK YupeXAeHHUs UMEET NPABO Ha:

1) 3amuTy npodecCHOHAILHOM YECTH M JOCTOMHCTBA;

2) yd4acTHe B YIPaBJICHUH YUPEXKIECHHEM B IIOPALKE, ONpPENIEIEHHOM yCTaBOM
YupexaeHus;

3) paGouee MecTO, COOTBETCTBYIOIIEE TPEOOBAHUAM OXPaHBI TPYA3;

4) CBOEBPEMEHHYIO M B IONHOM OOBEMe BBHILIATY 3apalOTHOM IUIaThl B
COOTBETCTBMM CO CBoel kBannbukanued, CIOXHOCTBIO TPyAa, KOJIHYECTBOM U
KaueCTBOM BBIITOJIHEHHOM paboTHI;

5) mpemocTaBieHHe JBrOT W TapaHTHH, IPeXyCMOTPEHHBIX TpyHOBBIM
xomekcoM Poccuiickoit Penepanvd W APYrMMH 3aKOHOAATENLHBIMH aKTaMH U
JIOKAJIBHEIMUA HOPMATUBHBIMH aKTaMHU,

6) oTka3 OT BEHIIOJNHEHUS paboT B Clyyae BO3HUKHOBEHHs OIACHOCTH LA
KU3HHM H 37I0pOBbs BCIIeACTBHE HapyIneHui Tpe6oBaHMI OXpaHb! TPYAa,

7) mpeACTaBlieHHe HA  PacCMOTPEHHME  PYKOBOIUTENIO  YUPEXACHHS
TPEIOKEHUS [0 YIYUIIEHUIO AEATEBHOCTH Y UpeXICHHUS;

8) o3HakoMJIeHHE C ajobaM¥ M JAPYTHMH TOKyMEHTaMH, COAEpXKaIlUMH
OLIEHKY ero paboThl;

9) KOH(HUIEHIHATFHOCTh IMCIHILIMHApHOTrO (Ciry)keGHOro) paccienoBaHus,
3a MCKJIIOUYEHHEM CIIy4aeB, MPeAyCMOTPEHHBIX 3aKOHOJATENBCTBOM PoccHACKOiM
denepanuu; ‘

10) co3maHKe MO cBoeMy BEIGOpY OOIIECTBEHHBIX OpTaHM3alMid (Ipod)cOr030B)
H BCTYIUIEHHEe B HUX HA €OMHCTBEHHBIX YCIIOBHUAX IOAYHHEHHS yCTaBaM I3THX
OpraHHu3aLui;

11) yuactue B 3a0aCTOBKax.

2. PaboTHMKM HMMEIOT IpaBO TpeOOBaTh OT aJAMHHUCTpALUH YUpEXIEHHST
CTpororo coOJIIOZICHUsI HOPM M NIPaBUII OXpaHbI TpyJa.

ITII. O0s3aHHOCTH pa0OTHUKOB YYpexKIeHHUs

1. PaGotuuk YupexaeHus o0sa3aH:

1) cTpeMHUTBCA K DOCTHXKEHHIO MaKCHMAlbHO BBICOKOTO YPOBHs BCeH CBOeH
npodeCCHOHATBHON paboTEI; ,

2) MNpOSBIATE TOTOBHOCTh K YJacTHIO B MEPONPHUATHAX C yJYaUlUMUCI H
B3pOCJIBIMH, BEIXOJSIIUX 32 PAMKH IUIaHa Y YpeIeHuUS;

3) yBaxaTh JMYHOCT peGEHKA, €ro IpaBa Ha BRIPAKEHHE MHEHHH U
yOeXKAEHHH, IO Iep>KUBATh TUCIHUILIMHY Ha OCHOBE YBa)XXCHHUS MX YEIOBEYECKOIo
JIOCTOMHCTBA METOAAMH, MCKIIIOYAIOIIUMHI (QU3MYECKOe M IICHXHYECKOEe HacHhiine
10 OTHONIEHUIO K yJaIlluMcs,

4) TIPOXOOWTH MEPHOAUIECKHe OecIUIaTHbIe MeTUIIMHCKUE 00C/IeN0BaHNS;

5) npuHHMATh Mephl MIPeOCTOPOXKHOCTH UL IpeXyNpeKaeHHs HeCUaCTHBIX
CllyyaeB C ydaIlUMHCS, pabOTHHKaMM M IPYTMMH Ipak[JaHaMH, MOCEIIalolMMH
Yupexaenue



6) cobmoaTh paBa H CBOOOB! YUaCTHHUKOB 00pa30BaTeIbHBIX OTHOLIECHHH.

2. B mo0pIX cuTyanusax moBefeHHEe pabOTHHKA [AOJIDKHO COOTBETCTBOBATH
CIIOXKHUBIIEMYCs: B 0OliiecTBe 00pa3y paboTHHKa 00pa3oBaTENBLHOIO YUYpPEkKIEHU
KaK HOCHTEJIS KyJIbTYypEl 1 HDaBCTBEHHOCTH.

3. PaGoTHukaM 3ampemiaercs WHCIIONB30BaTh CBOK JESATENBHOCTD IS
IOJIMTHYECKON arnTaluu, JUIs pa3KUraHus COLUAIBHON, pacOBOM, HAllMOHAILHOM
78051 peNUruO3HON PO3HH, JUIst aruTanuy, MpoIaraHupyromei
HCKJIIOUHUTENBHOCTh, IIPEBOCXOACTBO JIMOO HEIMOJHOLEHHOCTh TIpaxIaH IO
IPU3HAKY COIMAbHOM, pacoBOH, HALMOHAIBHOM, PEIMIHO3HOM MM SA3BIKOBOM
IPHHAIJICKHOCTH, WX OTHOUIEHHS K peIurud, B TOM 4HCJIE IOCPEICTBOM
COOOIIEHN HETOCTOBEPHBIX CBEJEHHH 00 HCTOPHUYECKHUX, O HAaIMOHAIBHBIX,
PENUTHO3HBIX W KyJIBTYpHBIX TpajuLUsAX HapOAOB, a TaKke U IOOyXIeHHsS
BOCIIMTAaHHUKOB K JelcTBUsAM, mnpotuBopevamuM KoHctutynuu Poccuiickoi
Oenepanuu.

4. PabOTHHK CTPOHT CBOHM OTHOLUEHHS C KOJJIETAMH Ha OCHOBE B3aUMHOIO
yBaXXeHHS U COOJIIONEHNUS UX NMPOoGeCCHOHABHBIX IIPaB.

5. PaboTHUK He BIIpaBe:

1) mocrymarbcs npogecCHOHaNbHEIM AOJIIOM HHM BO MMs TOBapHILECKHX, HH
BO MM$ KaKMX-JTH0O0 UHBIX OTHOLICHUH;

2) coo0IaTe APYrMM JHIAM JOBEPEHHYIO JIMYHO €My HH(OpMalHIo, 3a
UCKJIIOYEHHEM CiIydaeB, NpPeIyCMOTPEHHBIX 3aKOHOAaTensCcTBOM Poccuiickon
Oenepauuy;

3) TpeGoBaTh OT Y4YaUIUXCsS, WX poauTeneil (3aKOHHBIX IpeICTaBUTENEH)
KaKHUX~-JTHOO JIMYHBIX YCIYT WIH ONOJDKECHUM.

6. PabOTHHK IOJIXXEH BO3AEPXKUBATHCA OT:

1) moBemeHus, TNPHBONAIIET0O K HEOOOCHOBaHHBIM KOHQIHMKTaM BO
B3aHMOOTHOILIEHUX;

2) KpUTHKHA IpPaBUIBHOCTH JeUCTBHI M TMOBEACHHUS CBOMX KOJUIET B
IPUCYTCTBUH yUYalIUXCs, a TAKOKe B COLMATIBHBIX CETSX;

3) obcyxnaenus C  yd4aCTHHMKaMH  o0pa3oBaTeNBbHBIX  OTHOIIEHUI
000CHOBaHHOCTH PaclieHOK Ha IIaTHBIE YCIYTH, OKa3bIBAEMBIE Y UPEXKICHHUEM.

7. Ecaun paGoTHUK He yBEpEH B TOM, KaK JIeHCTBOBATh B CIIOXKHOM 3THYECKOM
CHUTYal[MM, OH HMeeT MPaBo OOPaTUTHCS B KOMHUCCHIO IO YPEryIHPOBaHUIO CIIOPOB
MeXIy Y4aCTHUKaMH 00pa3oBaTeIbHBIX OTHOIIEHHH 3a pa3bsiCHEHHEM, B KOTOPOM
eMy He MOXXeT OBITh OTKa3aHo.

8. TlocTymok pabGOTHHKa, KOTOpPBIH MOPOYUT €ro 4eCTh H JOCTOMHCTBO M
(MIH) HEraTHBHO BIIHSET Ha aBTOPUTET YUPEXKAEHHs, MOXET CTaTh MPEAMETOM
PacCMOTpEHHsT KOMHCCHH II0 YperyJlHpOBAaHHIO CIIOPOB MEXIY YYaCTHHKaMH
00pa3oBaTeNbHBIX OTHOIICHUH.

9. Ilpu paccMOTpeHHH HMOBEIECHUs pabOTHHKA HOIDKHO OBITH 0OECIIEYEHO €T0
NpaBo Ha HENPHKOCHOBEHHOCTh YaCTHOM XH3HH, JUYHYIO M CEMEHHYyIO TalHy,
3alllUTy CBOEH YeCTH 1 JOOPOro UMEHH.



10. AHOHUMHEBIE S>Kalo6sl H cooOmeHus Ha gedcreusa (Oe3mecTBUA)
pabOTHHKOB HE pacCMaTPUBAIOTCA.

IV. OTBercTBeHHOCTh paGOTHHKOB YUYpeKIeHUs

1. PabotHuku VYupexIeHUs HeCyT IUCLMIUIMHAPHYIO, aAMUHUCTPATUBHYIO
M YrOJIOBHYIO OTBETCTBEHHOCTh 3a HapylIeHHe HOpPM TPYMOBOIO pacmopsiKa,
podeCCHOHANBHOTO IIOBEICHHUSA

2. 3a coseplleHHe AWCLUIUIMHAPHOrO MPOCTYINKA, T.€. HEHCHONHEHHWE WIN
HeHajJIexalnee UCIOMHEeHHe TPYAOBBIX 00s3aHHOCTEH IO BHHE pabOTHHMKa Ha
HEro MOIYT OBITH BO3JIOXEHBl CIEAYIOIIME AUCHUIIMHAPHBIE B3bICKaHU:
3aMeyaHMe; BEIFOBOP; YBOJIbHEHHE 10 COOTBETCTBYIOLIMM OCHOBAHHUSIM.

3. OcHOBaHMA MJIi TpEKpalleHHs TPYRAOBOro Jorosopa (yBOJbHEHHS)
IIpeyCMOTpPEHBl  TPYIOBBIM 3aKOHojarenscTBoM Poccuiickort  Denepanuu;
IIOMHMO O3TOTO OCHOBAaHUAMH JJis YBOJBHEHUS pabOTHHKA IO HMHHUIIHATHBE
aJIMHHUCTPALIUH SBIISIOTCA:

— [IOBTOpHOE B TeYeHHe OHHOTO Tofa TIpyboe HapylleHHe YyCTaBa
Yyupexnenus,

— IpUMEHEHHE, B TOM 4YHCIIe ONHOKPAaTHOE, METOMOB BOCIIMTAHUS, CBS3aHHBIX
¢ Gu3MYecKUM U (MIM) ICUXUYECKHM HaCHIMEM Hal IMYHOCTHIO yJaIlerocs;

— TmosBIEHHME Ha paboTe B COCTOSHUM AIKOIOJIBHOr0, HAPKOTHYECKOTO WU
TOKCHYECKOT'O ONbSHEHHS.

4. JlucuMIJIMHApHOE pacciieoBaHHe HapylleHHH pabOTHHKOM — HOPM
npo(ecCHOHANEHOTO TOBefeHMss M (M) ycTaBa YUpeXOeHus MOXeT OBITh
TIPOBEIEHO TOJBKO TO MOCTYNHBLIEH Ha HEro xanole, MOJaHHOH B IMMCBMEHHOHU
dopme. Komust xanobsl JODKHA Bpy4aThCs pabOTHHKY. XOA paccie/loBaHHs U
TPUHATEIE TI0 €r0 pe3yJIbTaTaM PEIeHHs MOTYT OBITh IpefaHBI IIACHOCTH TOJIBKO
¢ cornacus pabOTHHKA, 32 HCKIIOYEHHEM HEOOXOAMMOCTH 3alllUThl MHTEPECOB
BOCITUTAaHHUKOB.



